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1) Download the software. Contact the PDFCreator_
helpdesk to provide assistance with this step.

\\sccm-cs\Applications\

Locate the PDF creator folder and run the setup

2) Open the Software; select Profiles.
[ o]

3)Select the Add button

PROFILES PRINTER ACCOUNTS

ve PDFCreator Free by sending anonymous application usage statistics. Read More m

ult Profile> - Select Add ﬁ Add

Save

Interactive @ Automatic
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4) Name the Profile.

w Prafile

Name the Profile Please enter profile name:
Encryption

ew F‘n:l-ﬁlel

L _
E@Lp PDF Creator — Password Protection

5) Select the added profile from the Profile dropdown menu.

o Help us improve PDFCreator Free by sending anonymous application usage statistics,

Profile: | Test l

<Default Profile>
High Compression (small file)
High Quality {large file)

IPEG (graphic file)

Cq PDF/A (long term preservation)
PNG (graphic file)

M| Print after saving

TIFF (multipage graphic file)

Send Folder:

Sa

Security
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6) Select Security from the main menu. At this point you will only check the box for
setting Passwords. Do not type in the passwords at this point. You will complete this
information at the point that you encrypt the file. Select the Encryption Level and
Allow the User options. Medium is the highest level available for free.

HOME PROFILES HOME PROFILES PRINTER

@ Help us improve PDFCreator Free by sending anonymous application usage statistics, Read More

Profle: | Encryption v‘
Profile: | Test

o Help us improve PDFCreator Free by se|

Save
Password
| Require a password to open the PDF document
Convert
P
Convert
Metadata
Encryption Level
Metadata Modify
Low (128 Bit)
@ Medium (128 Bit AES) h
send ruusroanunc)
SECUTIE] Allow the user
Encryption
. to copy content from the document
Signature
i i Security | to print the document _
Advanced restrict to low quality
,ﬁ Advanced | touse a screen reader

7)Save your Options.

DFCREATOR

PDFCreator

FREE

Encryption Level

Liw (128 Bit)

& Madium (120 B ALSH
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8) Return to the Home Screen and Select Choose a File to Convert.

HOME PROFILES PRINTER ACCOUNTS

Help us improve PDFCreator Free by sending anonymous application usage statistics, Read More

ﬁ Print to '‘PDFCreator to get started!
E=ls
—

ﬂ Open
™ <« OneDrive - Leon County Schools »
- . Organize » Mew folder
Files recently created by PDFCreator: R

A Name

3+ Quick access )
I Desktop * -] Plct.uras 1
@ Registrar Manual Separate Documents 1
T ¥ Downlosés £ & Report Cards 2018 1
Documents 5 _Help Desk Info 2.14.18 1
&= Pictures b4 B 1819 Attendance Codes 1
o a 1819_LCS_Student_Registration_Reader 1
Registrar Manual Pic 2017 Matrix of Services - ESE 1
&/ Registrar Manual S 2018-19_Student_Residency_Questionnai.. 1
a 100418 Address Validations 1
@ B 100418 Address Validations 1
@& OneDrive - Leen Coul a 20172018 Evauation Acknowledgement 2 1
& Activ Software 20172018 Evauation Acknowledgement 1

v <

9) Choose Encryption from Drop Down List. Click Save.

PDFCreator
&

Fiiename:
v 2078-19_Student_Residency_Cuestionnaine feader.pdf

Folder:

A sers\ervichfield] Deskiop

Frofie

2

[Fecnpsen

High Compasetisa [small Sle)
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10) You will be prompted to Enter either an owner or a user password.

e The Owner password is used to control who has |
access to edit and modify the original A CBscreater
document the source documents —

Crener password (for editing):

e The User password is used to restrict the
document from being opened and printed

e These two passwords should never be the same. e
The Owner password is something that you
should keep private for your own personal use
only.

User paspword (for opening):

[ )

Click Ok. The file will open and you will have the
option to save the file after entering the password.

12) When opening the document, the user PDF Architect 6 - Password
will be required to enter the password set

by the owner. Document ..\2018-19 Stude... is
protected.

Please enter a Document Open Password

| EN &

CAMCEL

13 Save the document. The user will be
required to enter a password when opening the file.

Encryptio

Owner password (for editing): h
User password (for opening): ﬁ

An owner password is required to set the user passwords.
Leave one or both passwords empty to get a request during the print

job (passwords will not be saved).
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